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Department ofLicensing and Consumer Affairs
 

Office ofBoards and Commissions
 

REQUIREl\''1ENTS FOR CONSTRUCTION CONTRACTOR'S EXAMINATION 

1.	 COMPLETED AND NOTARlZED APPLICATION. 

2.	 (2) PROFESSIONAL REFERENCE LETTERS FROM LICENSED GENERAL 
CONTRACTORS, PROFESSIONAL ENGINEERS OR REGISTERED 
ARCHITECTS. 

3.	 (1) CHARACTER REFERENCE LETTER. 

4.	 (3) 2X2 PASSPORT SIZE PHOTOGRAPHS OF APPLICANT. 

s.	 FAVORABLE TAX CLEARANCE LETTER FROM THE V.l. BUREAU OF 
INTERNAL REVENUE. 

COMPLETED APPLICATIONS SHOULD BE SUBMITTED TO: 

Department of Licensing and Consumer Affairs
 
Office of Boards and Commissions
 

Golden Rock Shopping Center, Christiansted
 
St. Croix, Virgin Islands 00820
 

(340) 773-2226 (phone)
 
(340) 778-8250 (fax)
 

or
 

Department of Licensing and Consumer Affairs
 
Office of Boards and Commissions
 

Property and Procurement Building
 
No.1 Subbase, Room 205
 

St. Thomas, Virgin Islands 00802
 
(340) 774-3130 (phone)
 

(340) 776-8303 (fax)
 



-----------------------------

--------- ------------

-----------------------------

--------------------------

Department of Licensing and Consumer Affairs 
Golden Rock Shopping Center, Christiansted 
St. Croix, USVI 00820 
(340) 773-2226 
(340) 778-8250 Fax 

Attach 3
 
2x2 photos of
 

applicant here
 

CONSTRUCTION CONTRACTOR
 
APPLICATION FOR EXAMINATION
 

Part I In accordance with the provisions or'Chapter 10, Title 27, Virgin Islands Code, which regulates the 
trade of Construction Contractors in the U.S. Virgin Islands, I hereby apply for the examination: 

Application Fee $ 25.00 

Examination Fee $100.00 

Part II 

1.	 Full Narne 
-----=----------~.,..,..,-------------,---------First	 Last 

2.	 ~%k~ Ad~~s _ 

3.	 Mailing Ad~ess. _ 

4.	 Business Address

5.	 Business Telephone ( ) _ 6. Home Telephone ( )------ 

7.	 Birth Date 8. Birth Place

9.	 Citizenship _ 10. Naturalized: ( ) yes ( ) no 

II.	 Social Security Number _ 

12.	 Virgin Islands Resident ( ) yes ( ) no If yes, how long? _ 

13.	 Previous Address 

14.	 Present Business Activity

15.	 Have you ever been convicted of a felony? ( ) yes ( ) no 
If yes, please explain: _ 

16. Are you licensed in another state? ( ) yes ( ) no If yes, which state:	 . 



17. Has your license ever been revoked? ( ) yes ( ) no
 
If yes, please explain: ~ _
 

18. Have you ever been censured for unprofessional conduct? ( ) yes ( ) no 
If yes, pleaseexplain: _ 

Part III 

19. LIST CURRENT PROFESSIONAL REGISTRATrONS: 

State/Country Title of License Expiration DateRegistration or License # 

20. LIST MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS:
 

Organization Class of Membership 

21. REFERENCES (2 Professional and 1 Character reference other than Board Members and Relatives 
of Applicant. Letters submitted must correspond with the names listed below.) 

Name Address Telephone Number 

1. 

2. 

3. 



Part IV 

- .. -  , 

Attendance 
From To 

Name and Address of Institution Technical Course Graduation Degree Received 

23. TRAINING AND EXPERIENCE: (Please list in chronological order your practical experience in the construction industry for at least 
me past) vears) use aQQluonaJ sneetlI necessary, I0110wmg me same IOrmat or arracn resume. 

From To Name, Address and Phone # of Employer Name of Irrunediate Job Title 
Supervisor Job Description 

All information must be verifiable. Any false information may be reason for denial of application. 



-------------

---- ---------- ----

------------

Part V
 
AFFIDAVIT
 

(Must be completed by all applicants) 

24.	 State of

Territory of _
 
Country of _
 

I, , being duly sworn, depose and say that I am 
the person who executed the foregoing instrument; that I have read the same and know the contents 
thereof; that the matters stated therein are true to my knowledge; that I have not suppressed any 
information that might affect this application; and that I have read and understand this affidavit. 

Applicant's Signature 

Sworn and Subscribed before me this day of	 , 20 

SEAL
 
Notary Public
 

My Commission expires on _ 

Do not write below this line: 

Disposition: 

Application Approved: 
('-_~) YES	 (~_---') NO 

Date:
OLCA Authorized Signature 

OLCA Authorized Signature 
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Department ofLicensing and Consumer Affairs 

Office ofBoards alld Commissions 

STUDY GUIDE INFORlVIATION FOR CONSTRUCTION CONTRACTOR
 
EXAlVIINATION CANDIDATES
 

The contents of the examination, include but are not necessarily limited to, information taken 
from the followingreference materials. 

A.	 THE BUILDING CODE, found in Title 29 of the Virgin Islands Code, can be 
obtained from the Office of the Lieutenant Governor. 

B.	 THE UNIFORM BUILDING CODE - 1994. 

C.	 CONGRESS OF AMERlCA BUILDING OFFICIALS (CABO) CODE. 

The applicant should be familiar with the following: 

1.	 AMERlCAN CONCRETE INSTITUTE CODES AND RULES 

a.	 Concrete strength, curing, testing and design 
b.	 Installation of concrete forms 
c.	 Different concrete mixes 

2.	 USE OF THE AISC MANUALS AND THE APPLICATION OF THE 
FOLLOWING 

a.	 Bar size and bending' 
b.	 Steel strengths 
c.	 Placement of installation of steel 

3.	 APPLICATION OF TIMBER IN CONSTRUCTION 

a.	 Interior or exterior grade 
b.	 Pressure or hon-pressure treatment 
c.	 Common sizes 
d.	 Strength of different types of wood (UBC) 

4.	 RESPONSIBILITIES VIS-AVIS 

a.	 Project architect and/or engineer 
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Office ofBoards and Commissions 

b.	 Owner - private or government - government procedures regarding change 
orders, payments and acquisitions ofpermits from the Department ofPlanning 
and Natural Resources 

c.	 Labor laws for trades and crafts 

5.	 ESTINIATES 

6.	 CONTRACTS - USE FLORIDA CONTRACTOR'S REFERENCE MANUAL, 
CHAPTER 5 

a.	 Essential elements of a contract 
b.	 Types of construction contracts 
c.	 Subcontractors 

7.	 PROJECT MANAGENIENT 

a.	 Scheduling 
b.	 Critical path method 
c.	 Cost control 

8.	 RISK MANAGEMENT 

a.	 Assessing risk 
b.	 Insurance and insurance policies 
c.	 Contract requirements 
d.	 Types of construction insurance 
e.	 Bonds 

9.	 SAFETY REGULATIONS - USE FLORIDA CONTRACTOR'S REFERENCE 
MANUAL, CHAPTER 8 

a.	 Federal OSHA 
b.	 Asbestos 
c.	 Hazardous chemicals 



I ,., 

ACT NO.63 37
 
BILL NO. 23-000G 

TWENTY-THIRD LEGISLATURE OF THE VIRGIN ISLANDS 

OF THE UNITED STATES 

Rcgu b r Session 

1999 

1c create il Virgin lsland3 BDard of General ComlIUction COnll<lctor.:> 

-0--

DE [T ENACTED by the Legislature of rhe Virgin Islands: 

SECTION 1. (a) Title 27 of the Virgin rslands Code IS hereby amcnded by 
adding a neVi Chapler: 10 to read a3 follows: 

"Chapter lO. Virgin bl:.mds BOl1J"d of Genenll Constrnction Contractnrs 

§ 311. Bnail.1 of GcrienU Constmction Contract.or:; 

ttl) The Virgi:l brands BO<lid of Genera! Construcliun Conlractors is hereby 
established within lh= Department of Ljcensing ilnd ConSllm~r AffailJ. -rhc Board shal.i 
COr:Slst ()f seven mcmher.'i, including the Commis~iol1er of the Department of Licensing 

and Consumer A ITairs or his designee as an ex officio member, and six other members 
appointed hy tile Governor with the advice and consent of the Legislature. Eilch 
appointed mcm ber shall be a re:sident of (he United Sta1cS Virgjn Islands and tihall have 

been a licensed gt:neral construc1ion contractor in guod standing for !It least three years 
prior to tb~ Liare of appolntment. Thn:e members shall be rcsiJents of the Oistrict of St. 

'Croix, and three members shall be residcnLS of the District uf St. Thomas/St. John, one of" 
whom sh,.dl be a rcsi<.knt of Sl. John; provided, however, that at least two members from 
e8\.;h district shall be member designees of the Association (If Gcnc;rat Cuntractur~ or a 
~ill1ilar orgaulLaticn in the district in which he rcsic.1es. 

(b) Tht: Govclllor shull appoint lhe Board as tollow~: two members shall tit: 
i..lrromted for one year; twu members shall be appoiutct.l for Nil) year::;, and two members 
shall be arpointed Cur lh[c~ years. Thereafter, all members ::.hall serve tcrms of three 
years, exC~rl that allY person appointed to fill a vaC,lncy occurring on t[IC Board rrior to 

the explr.ition uf the [I:rm for which his predecessor was ':lrrointed, shull b.~ appuinleJ 
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only for the remainder ur such tenn. Euch member of the Board ~hal1 continue to serve 
until his successor is appointed by th-:: GoY~mor nnd confinned by the Lcgi~lature. four 
members of the Bllarn sh.all constilute a quorum. 

(c) The: Board shall elecl at its first meeting in eacb calendar vear one of its 
mcmb~rs l(l serve as Chainnan alld another member to serve a.." Vice Cbainnan. 

(d) The Board, under the band of its Ch.airman and the seal of the Board, may 
su bpuena \vi lnesscs and compd L~cir attendance and require the production of papers. 
record.s or documents in any inquiry, proceeding or for discovery that may be instituted 
by it or be: pending before it. Any member of the Board may administer oaths or 
arfLrmariolls to witnesses appe!lring before the Rourd. 

(c) Each member of the l30ard shall receive S50 for each day or part rhereot':;pent 
in the \\iork of the Guaru, plus actual travel expenses inc~uding meals and lodging. 

(i) /\ me:mber of the Board may lJe ['emuved by the Governor for cause. 

(c,) A~ used ir, this Chapter, 'Boaru' menlls the Virgin Island:; Board of General 
C:onsaucltOll Contractors and 'Comluissionel" means the Commis~iollcr of the 
i)crJUnmcnt of Licensing and Consumer Affairs. 

§ 322. tJl1lawful pr:lclicc of general construction 

It shall be unlawful for any person to operate a') a gene~:)l conslluction contraelor 
wiLh\ll the YirginIstandsullJess.he is licensee!. as provided for in this chapler. 

§ 323. LJccnsc required 

(a) ArlY ren;on wishing to become a genera.l construction contractor in the Virgin 
Islands ~)r lu e1.lg,t~gl: in any c0n:ilruction rrade as 3 business shall obtain u license to do .'i0 

in accord,mcc with the pI ovisiuns of this chapter. 

(b) Notwilh~tandlng subsection (a) of this sectiou, the Virgin lsltlnds Board of 

Gem:ral Constnlctiol1 Contractors, cstabli..shed under section 321 of this chapter, shall 
l~sue a Ijcel~se to :-In .:Ipplicant without examilliltion, after making a determinatiun th£lt an 
applicant beL'; practiced as a general construction. conL actor in the Virgin Islands for at 
lca:;t fi YC )' ears pri or to tht: pass age of this chapter and has not had any official complni nts 
filed agtlinst the applica.n~ and i.'i in good standing with the Dcpafiml~nt of Licen.sing and 
Con~umcr Affairs. 

§ 324. Powen and uuticsof the Board 

The QU<.lrJ shdl h3vr; the power and dUly to: 



(a) adopt an official 5t'..u!; 

(b) examine, recomlllend, lS5UC, suspcml and revoke: license:; issueJ under this 
chapter; 

(c) establish fees to be charged atld collected: 

(d) adopt, amend and rept:aI ndes and regulations and bylaws, not inconsistent 

wlth the rrovisiorl5 of L.,is chapter, upon fInding that such are necessary for the 
furtht:rallCC of the provisions of this chapter, which rules, r~gulations or bylaws, when 
flpproved by the Governor, shall be deemed to be a part of and of the same effect as this 
chapter; 

(e) employ counsel, sUbpoena witnesses, and admlllis(cr oaths: 

(f) submit to the Goverllur anJ l<l the Legislature, through the Commissioner, 
3~1l1U~tl reports containing a summary of its work, and any uther data, which the Governor, 
the Commissioner or the L~gislature may request: 

(g) develop and administer tlle criteria, standard~ und testing for examination and 
deternllning the tompetcncy and qlll~lifi('~tions or contractors; 

(h) determiuc the types and classes of licenses and rhe qualifications for each 
::Jpplicahlc liccn~e; 

(i) investi~atc a.c~ of negligence, wrongdoing, .and official comrJaints filed 
through the Departmem of Licensing and Consumer Affairs; and 

(j) c:::tabllsh and ~el the rate ba::;is lor fees. 

§ .325. Applic;ltiul1s fur licenses; qualifications 

(a) AppitcMions for liccnsc~ under this charier shaH be forwarded to the 
('hal rmdl1 lA'the: Board LlI1d shall be accompan ied by satisractory prouf in writing that the 
applicant 

(I) h:1s resided in the Vircin Islands I'ur twc(vc consecutive months 
i llliTlediately preceding his application; and 

(2) is of good :Tlorcd chamct~r us shoWJl by at least three !cHers of 
C_no::nbl(' char:1,~(~r LestimotlY; and 

(.l) ha:; had a previous valid license In any orher jurisdicllon or pnor 
ex r,en(;oce i!l [be field 0 f construction, 
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(b) The residence requirements specified In this section sball not apply to bon~ 

fide residents of the Virgin Islands who have heen t~mporarily ab~nr slUdyi:1g or 
practicing as general construction contradors_ 

§ 326. EX::lminations find issuance of licenses 

(a) Every app!ic311t for a liceI1se pursuant to this chapter shall be required to be 
lesteci in writing or orally and by practie<;l] examination issued and administered by the 
Board to show that tht: applicant has suffIcient knowledge, technical training and 
administrative ability to perform, supervise and manage tbe practice of general 
cunslruction. The Board shall administer examinations three times each year on each 
islanu. The Guard shall also conduct such jnvcs'tigations as may be proper to dctemline 
the character, fitness, and iuluwleogc: of applicants. 

(b) Within 15 Juys after an applicable examination, the Board shall nOlify (h~ 

Commissioner of [he names and addresses of all pcr5C1ns who have pi.\.-;:-;~d the 

examination and of the pmicular licenses they are entitled to receive. The: Commissioner 
shall, UpOll such JlotifLC'-atiQn ar:.d ruyrnent offces, issue such appropriatG li~ense-s_ 

(c) Any person who faits to pass <I.n eX<lnlination may npply for rec>:aminatioIl 
after th~ ex.piration of 60 duys upon payment or the: regular examination fee. No person 
shall be allowed to sit for the examination morc than two times in any calendar year. 

(d) All examination."> unci any accompanying information issued by the B(l:lrd, to 
--,- carry oullne provi~jons of the chapter, shall be: issued in English anu in Spani:;h. 

§ 327. Requirements for licensure 

Applicants for licenseS pursuant to (his chapter shall: 

(3) file with (he Bourd proof that he cillTi~s all imilldnce required by law 

including, but not limited 10 Workmen's Compen.sation and adequate: public liabllity 

and automobile insurance, 811d that he is financially rC5ponsible. 

.. . (b) sl10\V that he main~~n~ a Ter,ulllr placl' of business at a physical address in the 
Virgin islands. 

~ 328. Use of licensee's name bv another 

No per~Oll wh·) has obtained .1 liCt:n~ pursuant to this chapter shall allow his 
name or the busints:; ill whose name the license was issued to he used by another person 
Or r.:ompany either for the purpose of obLaimng required permits or rDr doing business ur 
work uIlJGr ::;uch license. 
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§ 329. 130m).; 

(a) Every perSOll licensed ullder the provi."ion.,> of this chapter shall cxecutl': and 

deposit with the Commissiuner a buml in El su~ of not less than $10,000 and with such 
number of U.S. l're&;ury listed and filled sureties a.,;; the Board may determine, to be 

condi tioned upon: 

(1) the faithrul pcrformarH':<: of all work in accordance with Jpplicable building 

codes and regulations, 
(2) the hcensce'~ paying; all flnes and penahie~ properly imposed upon him for 

violation of tile provisions of this chapler and (lny other a.pplicable law; and 
(J) the licensee's indemnifying Lh~ Government of the Virgin Islands as being 

held ha.rmle5s f!Urn the consequence~; of any and all acts of~id licensee during the period 

covered by such bond 

(b) No license i$su~d pursmnl to this chapkr ~hall be valid Lmle.,;~ a bond is 

executed and deposited as pnwidcd by' tbis section. Pursunnl to tbe !Jowers granted by 
:;ection 324 of this chapter, the Bonrd may, by mles and regulations, uniformly incrcli..'ie 

tbe amount ol'any bond reCjllirc:d by this section. 

§ 330. Fees 

The fee for t3.killg eaeh cxaminaLiOI1 to be licensed as a general construction 

contraclor ~hall oe ::;et by the Board but shall not be less than $50. Such fee shall be paid 
·-------tothe Deparln'lerit of Li<.:ensing and Consumer Affairs prior to the examination. 

§ 331. Revocation or stlspen:liOIl of ILc:.cme~ 

(a) TilL: Roard !na)' refuse to.Want, ql' may su.spenJ, rcv?ke or refuse to renew any 
license if the holder II;;!:) 

(l) ~ecur(;d such license by <lilY misrepresentation; 

(2) dcrnunslr2.tcc! a level of compctenceJ!1:'lnifcstly incon5i~tent with the 
• ·1 retentLo~ onlle IjC'en~e In'(luesii~ln'';-'~''''':"''c,c,, ';"".,"-" ' .. 'C."""." .--" 

(J) t:ngagccl in fraudulent hllsine~s aCljvilie~ or in mi~leading advertising 
practices; 

(4) yjnluted a pruVlSlOIl ofthi:; chJpter; 

(5) committed ,W Llct of gross negligence or condoned such an act by aJl 

l:mployee or his; 
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(6) failed to adequately and prop~rly supervise emptoyccs in comp(iancc
 
with recognized safety standards as applicable to local and federal agencies
 
having oversight and jurisdiction;
 

(7) failed to secure each required inspection of buildlng construction in
 

order to ascertain compliance with the Uniform Building Code, CABO Building
 
Code and any other rules, regulations, applicable provisions and standards as they
 
may apply or is amended hereafter; and,
 

(8) failed tu per[oml construction in conformam.:~ with sbndards
 
e~tnblishcd by the Uniform Building Code, CABO Building Code and any other
 
rules, regulations, applicable provisions find standards as they may apply or is
 
amended hereafter.
 

§ 332. Charces Ilg:iin~t licensee; hearing 

(a) Any person aggrieved by an action 0(' a licensee may file charges against the 
ltccnsce a~ set forth in this section. Such charges shall be in \vriting nnd sb~ll be sworn to 
by the person making them and shall he !lied with the secretary of the Board. The Board. 
unless dismissed by the Board as 1l!1 foundeu or trivial, shnll hear all charges. aftcr 
c.ompleting any necessary investigation. 

(b) The time (ind place for the hearing sh.all be fixed by the BO<.lrd and a copy of 
the charges together with a notice of the time and place of hearing sball be personally 
served on or sent by certified mail to th~ last known address of the licensee at least 15 
da.ys befure the date fixed for the hearing. 

(c) At a.ny hearing thl.; accused licensee shall have the right to appear personally 
and by counsel to cross-examine witnesses appearing against him and to produce 
evidence and wttncsses In his own ·dcfetlSe.· . 

(d) No license shnll be ,;u~pcnded or revoked except lIpon the agreement of ttl 
least four members 0 l' the Board. 

" 

(e) The losing party 5hall reimburse the prevailing:party forall re'J."c:mablec6sts,--o,,--, 

cxpensc;s and attorney's fe~s. The Board shall promulgate lUreS and re~ulatlons 

(;'::;L~lbllsbing rea50llRblc costs, expenses and a'tameys' fees. 

9333. Kcvocntion and Renpplication 

A person whose license has been revok~d may become eli~ible not earlier than 
one y~~ti' from thl.: JliLe of the revoc3{ion for a new license, upon meeti.ng a!1 of the 
requirements of this chapler. 
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§ 334. Appeal 

(a) Any person ilggrievt:d by an action of the Board in revoking, suspending, or 
refusing to issue his or its Iiccnsc milY appeal such action to any court of compct~l1t 

jurisdiction in lht; Virgin Islands within 30 days after the date of su<.:h action. The filing 
of an appeal shall not swy the actilln complained of, unless ;,pccificaHy ordered by the 
wuI1. If the aggrieved party fa.ils to file an appeal with the court within thi~y days, the 
Board's findings and ruling shall be final. 

(b) Upon appeal, ,;:vcry finding, decision and determination by ~lle Board, as to 
questions of fact, sh::Ilt be Jcemed final in the ab:;;cnce of conclusive evidence showing l,J 

the ('.curl fraud ur that the deci~ion of the Board was not hased on ~ubstaniial evidence in 
the recnrd. 

§ 335. Pcnaltic.~ 

Whoever vjolate~ any provlsJOm of Lhis chapLcr or any rule or regulation 
Lhcn.:uoder shall be fined not less than $',000 for each violation ur Act of non
compliance. " 

Thu:; passed by the: L.cglslalure uf the Virgin Islands 011 December 15. 1999. 

Wicness Olll' Hands and t:le Seal of the Legislature of the Virgin Islands this ;;< :2. 
Day of December, I\..D_, 1999. 

~M/C/P /. I 
VARGRAVE A.·~ 
President 

OSEVELT ST. C. DAVID 
gi:slativ~ Secretary 

:·........ 0_._
 

TIle Above bi~~ i6 herQby 3pproved_ 

Witne~5 my haod and the Seal of t.:~e 

Government of the United States 
Virgin I~Lands at Charlotte ~lie. 

St:. Thomas, tlrls 3DO\ day of 
Dece~e~. ~.D.~ 1999. 

C~N'~
 
CharleG w. Turnbull 
C".overnor 



~ ~2'J. Douds 

(~I) r:very perS4Jll licellsed ulldel" the [)1'lwisiol\s of this chapter shall execLltc and deposit with 
the COllll11issioncr G hOlld III II SLlIll III Ilill less t]1illl $100,000 and with such Ilumher of n..c;;, 
Trl:;L~IJrY li.'iled and rilted slirdies as tl1c l)OIll'C[ may dcll:mline. II) be conditioned upon: 

( I) Ill.; bilhflll pcrform:lIlcc ot ;dl ,.y(lI·k in ;ICCl)l-d<lIlCe with Dpplic:lblc building c()(.les LInd 
rc g u I,lll ()1\\ ~ 

(2) tile liccn:;cl.:'s PUYlilg ;.lil l'Illllj1cl1SallllY ,lWJI\1S tu ClllLSU111C1S ill Whl)\l: r"avur Sl.Il,;h awards 
,Ire rendered hy lhe lllwrd, ;18 well wS nil fines ami penalties propcl'ly imposed upon him l(,r 
violation of the provisiuns l)llhi.~ l,;hapler ilild ilny other 8pplicabk law; and 

(J) lhe li<.:ellsee's indemllifying the (Jov(:rrullcntlJI'thc Virgin lslilllds, or the Board, as b<:ing 
held h<.llfldcs,'i !'nlm Ihe ulllseqlJellces of :lIlY ::llld all acts 01" said licensee e1uring the period 
covered by such bond. 

(h) Nil I iccilse issued purslI:lI1l Lo thi;; chJ.ptel' shull bc Yfllid links:; a hDnd is ex<;:cuted ill1e1 
deposited as pmvided by Ihi:.; .::;edion. Pursuant to tile rnwers granted hy section 324 of this 
chapler, Ihe BOMd lllay, by rules and "ct\L1I,:Lli()n~, uniformly incrc::lsc the amount llr (Jl1y band 
I'eqllll'cc! by this seclinll. 

(Adlbl Dec. 30, ]l)l)L). No. (lJ:J7, S I(a). Se,%, r~. 19'.)9, p. 243; amended Feb. I, 2001,No. 6]91, 
~ 2(u)(7), Se.'is. r, 200n, p. -.) 

----- -_.--_..:.-:... ----=..-=-~~ 
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GOVERNMENT OF 
THE VIRGIN ISLANDS OF THE UNITED STATES 

VIRGIN ISLANDS BUREAU OF INTERNAL REVENUE 

APPLICATION FOR 
TAX FILING AND PAYMENT STATUS REPORT-LICENSING 

The applicant identified below hereby requests a letter certifying his or her tax filing and payment status 
for the purpose of receiving a new or renewal license from the department of Licensing and Consumer 
Affairs pursuant to Section 101 of Act 5060, codified as Title 27, Section 304, Subchapter (j) Virgin Islands 
Code. The applicant authorizes the Virgin Islands Bureau of Internal Revenue to disclose any taxpayer 
information related to this application to the Department of Licensing and Consumer Affairs, who may make 
such further disclosures as are necessary to carry out the requirements of Act 5060. 

1. APPLICANT NAME: _ 

2. BUSINESS NAME: _ 

3. BUSINESS EIN: _ 

4. APPLICANT SSN: ~SPOUSE SSN: _ 

5. PLEASE INDICATE: ,-- NEW LICENSE I RENEWAL 

r 1'
6. ! SELF-EMPLOYED! CORPORATION i , r-

PARTNERSHIP! S CORPORATION: 
-

OTHER 

7.TYPE OF BUSINESS: DO YOU HAVE EMPLOYEES? _ 

8. PLEASE CIRCLE FORMS THAT YOU USE: 

(1040, 1065, 1120, 1120S, 941V.I., 501V.I., 720V.I., 720B-V.I., 722V.I. Other - List) 

9. DATE BUSINESS STARTED: L1CENSE EXPIRATION DATE: _ 

10. PERSON REPRESENTING APPLICANT: 

11. POSITION OF REPRESENTATIVE: 

12. SIGNATURE: 

13. MAILING ADDRESS: 

14. PHYSICAL ADDRESS: 

DATE: TELEPHONE NO: _ 

REPLY TO: LOCKHART GARDENS NO. 1A, ST. THOMAS, VIRGIN ISLANDS 00802 
OR: 4008 ESTATE DIAMOND, LOT 78, ST. CROIX, VIRGIN ISLANDS 00820 

[See back of Form for Instructions] Revised 4110195 



INSTRUCTIONS FOR FORMS L1C 1 AND LIC 1A 

Please print (except for the signature). Do not write with a pencil. Prepare this form in duplicate. 
Have one of the copies stamped for your record. Save this copy for future reference. DO NOT SUBMIT 
A COPY OF THIS APPLICATION TO LICENSING AND CONSUMER AFFAIRS. This form must be 
completed in its entirety before a letter certifying tax filing and payment status can be issued. 

You are required to complete and submit a Notarized Affidavit (Form L1C 1A) if you have not 
resided in the Virgin Islands and have not filed your Federal Income Tax Returns for the three years prior 
to this application with the Bureau, if you have been unemployed for the past three years or if you were 
attending school. CORPORATIONS AND PARTNERSHIPS - List name, social security number, and 
mailing address for corporate officers or partners. S CORPORATIONS - Also list name, social security 
number, and mailing address for all shareholders. ALL INCOMPLETE APPLICATIONS WILL BE 
REJECTED. 

Specific Instructions 

1. Applicant Name: the applicant can be an individual (selfemployed person), a partnership, a 
corporation, etc. 

2. Business Name: The name under which business is conducted; it may be the same as or different to 
the applicant's name (i.e. John Smith (applicant) d/b/a Smith's Construction (business name)} (d/b/a - doing 
business as) 

3. Business EIN: Employer Identification Number, a 9-digit number issued by the Internal Revenue Service 
in Philadelphia to partnerships, corporations and self-employed individuals who pay wages to one or more 
employee. 

4. Applicant SSN: Social Security Number, a 9-digit number issued to an individual by the Social Security 
Administration. Spouse SSN: also a 9-digit number. 

5. Type of License: check one (1) to indicate whether this application is for a new license or a renewal 
license. 

6. Form of Business: check one (1) to indicate whether the business is organized as a Sole Proprietorship 
(self-employed), a Corporation ("C n Corporation), a Partnership, or a Subchapter S Corporation ("S" 
Corporation). 

7. Type of Business: indicate what activity or profession is the source of your sales (i.e. clothing store, 
taxi). 

8. Circle Forms that you use: 1120 (C Corporation), 1065 (Partnership), 1120S (S Corporation), 
1040 (Individual), 94WI & 50WI (Withholding Tax), 720VI & 720B-VI (Gross Receipts Tax), 722VI (Hotel Room 
Tax). 

9. License Expiration Date: date shown on your business license. 

10. and 11. Person Representing Applicant: If other than the applicant, a partner or a corporate officer, 
this individual must attach a valid power of attorney (Form 2848) to receive the tax clearance letter. 

12. All applications must be signed. 

13. Mailing address is essential for proper delivery of tax clearance letter. 

14. Physical Address is also required by licensing. Telephone No.: A day-time number is essential. 



------------------

---------

I 

Fonn Lie 1A 

AFFIDAVIT 

UNITED STATES VIRGlN ISLANDS	 ) 
SSN: 1 -----' 

ST. CROIX, ST. THOMAS & ST. JOHN	 ) 

-', after first being duly sworn, hereby dispose and 
say: 

1.	 That I am a resident of

2.	 That during the period from to _ 
I have been residing in _ 
and have filed my Federal Income Tax Returns with and paid any taxes due to 
the United States Federal Government at the Internal Revenue Service office 
in and to the State of

or 

3.	 That during the period from to _ 

I have been residing in -----,-:-:-_,--_----:-::"""':"""_:--__----=:_----:- _ 

and I was unemployed or did not have sufficient income to file an income tax 
return (mark out which one does not apply). If! was a full or part-time 
student, I attended _ 

Signature 

Subscribed and Sworn before me on this day of	 _ 

Notary Public 



Exam Date

February 20, 2009

June 19, 2009

October 23, 2009

Application Deadline

January 16, 2009

May 15, 2009

September 18, 2009

2009 Construction Contractors 
Exam Dates & Deadlines

Application Fee: $25.00                                                                 Exam Fee: $100.00

For further information, please contact the 
Office of Boards and Commissions.

On St. Croix  (340) 773‐2226
On St. Thomas  (340) 774‐3130
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